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Self-Registration for First Time Users

If this is your first time using ADP services, follow the self-registration

process below. Otherwise, use your existing credentials.

1. Go to my.adp.com.

2. Click New User? Get Started User ID

3. Select between the two options: | HAVE A REGISTRATION CODE
and follow the prompts to complete your registration. Use this
registration code: OVGLLC-1234.

Sign in to ADP

Remember User ID €

Slgnlng In
Go to my.adp.com.

2. Enter your User ID and your Password that you set up
when you completed self-registration.

3. Click Sign In.

Forgot your user ID?
Forgot User ID !
1. Click Forgot Your User ID? ( New user? Get started

2. Enter your First Name, Last Name, and way to be q
contacted.

3. Click Next.

Forgot Password

1. Click Forgot Your Password?
2. Enter your email or phonenumber.

3. Click Next. For further assistance, contact the helpdesk



Welcome to MyADP: Managing Your Data and Information

Now you have one central location to access and update personal, payroll, and tax
information.

Depending on which ADP services your company uses, you may also be able to access
your time and attendance activities, benefits information, pay, and much more.
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Payroll Information

The Pay page provides quick, summarized access to all your pay-related information. You can view
up to three years of your pay information, including your W-2s, 1099s, and 1095Cs. Depending on
your company services, you can also manage your direct deposit and tax withholding information.

(1) Current Pay
Information

(2) Pay History

My Pay

® Taks Home
48029,2016

Tax Statements

7 Groat nows!

You can start your taxes with ease by importing
/-2 from many tax preparation software
.
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Direct Deposit
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Manage Direct Deposit

Wisely® by ADP

Gt paid up 1o 2 days early.
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(3) Access to
Direct Deposit

(4) Access to Tax
Withholding and
Tax Statements



Tax Withholding

Tax Withholding allows you to set up and manage your income tax withholding on the
federal and state levels. You can generate electronically signed, fully compliant
withholding certificates (W-4s), and since taxes can sometimes be overwhelming, there
is a guided experience with a conversational tone that combines extensive contextual
help including tips, info messages, and links out to additional jurisdiction resources
including secondary forms.

Federal Tax Withholding (W-4) X

(1 ) State TaX Hi Paige, ready to set up your income tax withholding?

Withholding @)
Process

Federal Tax Withholding (W-4)

What filing status do you want to use? Not sure about this?

(2) Federal Tax
Withholding 9
Process
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Direct Deposit

Direct Deposit allows you to manage all of your direct deposit accounts. In most cases,
account information is validated in real time to ensure accuracy to get your money to
your accounts as fast as possible.

(1) Click to
add account

Accounts

o © ADD ACCOUNT

amount

(3) Enter your
account details

Direct Deposit X
| —

Select Type

What type of account would you like to set
up?

fii Direct Deposit >

Special funds # EDIT
Account Type Checking
Routing Number XXXXX5278
Account Number XXXXX0001
Deposit Amount Remaining
bs . (2) Select the
Account Type Checking type Of account
Routing Number XXXXX5278
Account Number XXXXX0001
Direct Deposit X
Deposit Amount
How much do you want to deposit in this
account?
& 100% of your take home pay will be deposited into this account.
(4) Select how
much should
deposited in the 0
account, by
percentage or

frev m
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Direct Deposit X

Review Accounts

Accounts
CHECKING Edit
Account Type CHECKING
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sss006789
Full
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eriods to complete this process.
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(5) Click Submit to finish




Profile

The Profile page allows you to view/update personal and work information, emergency
contacts, skills, memberships, licenses, education, and more. You can customize your

page with personal photos, messages about what you like do and what is important to
you.

Depending on your
access permissions, you
may not see all of the
items described here.

(2) Configure
what gets shared
to the rest of the
organization
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My Documents

The My Documents feature provides employees with the ability to manage their
personnel documents in MyADP. You can find the My Documents tile on the Profile

page.

(1) My Documents
tile is on the Profile
page, Personal tab
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@ Configure This Page
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My Documents
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Information

We need to know who to contact in case
emergency,

Add Emergency Contact

. 9 (2) Click the arrow to
see your documents list

5
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Additi
Personal
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Mar1,2022

Housing Allowance
1200

+10 more

Depending on your
access permissions, you
may not see all of the
items described here.

1Document(s)

(3) Filter the
documents list
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FILTERS

Bieamh

") @) myadp_gs_mgr.docx

My Documents

X

@ Add New Document(s)

Category

uplosd date EMective Date

08/26/2022 08/29/2022

<1 of 1

X Clear Filters

Status

~

(4) A warning will alert
you if a document
requires a signature or is
pending for an approval
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Company Page

From here, you have a quick way to catch up on the company news that’s important or

relevant. You also have access to the company directory, the company org chart, and
company polices that you're responsible to complete.

(1) From this banner you
have access to your
company’s News,
Directory, Org Chart,
and Policies

(2) Access company
policies

(3) Access to
company provided
quick links and
documents

Depending on your
access permissions, you
may not see all of the
items described here.
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About Us

For the past 55 years, our company has driven
exceptional results across our various industries from
manufacturing to retail to hospitality to healthcare to
business services. Our portfolio of companies has
excaadad sxpactations in all areas. That work has
started with our commitment to building a world class
workforce. Here in our associate portal, you can find
the toals to manage your team, your career and your life
events.

39 2021 Workforce Tre.§

Forms Library

i The Forme Library is a repasitory for all forms
employees may require.
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